FATHER MULLER INSTITUTIONAL ETHICS COMMITTEE
 Guidelines for Submission of Research Proposals 
1. Research proposals for consideration by FMIEC should be submitted in 12 hard copies and one soft to office of FMIEC, 2nd Floor (CMS office), FMMCH Administrative block. The email address for submission is fmiethicscommittee@gmail.com
2. The committee meets on the second Saturday of every month  at 3 PM in the Senate hall of FMMC. Depending on the load of research proposals, the frequency of meeting may be increased. The proposals should be submitted  one week before the IEC meeting
3.  Every  proposal from FMMC  submitted to the IEC should  have been  approved by  the Research Committee. The latest corrected version of the research proposal should be submitted to ethics committee . For other institutions of FMCI, the proposals  should be forwarded by respective heads of institutions. 
4. The research proposal should be accompanied by other documents (budget form, patient information sheet, informed consent form, undertaking, questionnaire, proforma of data collection) as applicable to the study. Incomplete proposals are liable to be rejected 
5. For case reports, a copy of the informed consent form signed by the patient should be submitted to FMIIEC, along with a copy of the abstract and findings in the case study. Photographs of patients should suitably masked in order to avoid identity
6. The research proposals will be categorized for review as : exempt review, expedited review and full committee review. 
7. For the proposals categorized for full review, the principal investigator will be asked to present the proposal in the ethics committee meeting. He/she should present the  proposal in power point format concentrating on the objectives and methodology of the research protocol which should incorporate the suggestions given by  the research committee
8. Principal investigator should be available for presentation of the proposal in the meeting  in case of full committee review. Co investigators may accompany the principal investigator. Under no circumstances principal investigator will be exempted from presentation except in extraordinary circumstances. Chairman of FMIEC will decide on this matter. 
9. Research proposals are sent  to members of FMIEC for review at least a week before the meeting. Investigators should keep this in mind while submitting proposals to FMIEC.( this I feel can be omitted as this is an internal matter of the IEC ) FMIEC considers only 15 proposals for presentation in one meeting. In order to avoid delays the principal investigator should submit the proposals well in advance. 
10. Decision of the committee will be communicated to principal investigator within two working days after the meeting.
11. Research proposals “approved “/ “approved with suggestions” are permitted to start the work. Research proposals for “resubmission” need to revise the proposals and resubmit the proposals. For “Rejected” proposals, whole process of submission should be repeated considering the reasons for rejection
12.  The ethics committee  may ask the investigators to do CTRI registration. It  should be done and CTRI reg.no. should be communicated to the committee . 
13. Ethical clearance  is initially issued for one year; after one year the investigator has to request for continuation of ethical approval.( does this apply to PG theses )
14. Ethics committee has every right to monitor the research study at any point of study duration (and may call upon the investigator to provide whatever documents necessary for an audit or may conduct surprise on site check if found necessary )
15. The principal investigator should submit a report on progress of the study. Progress report should be submitted every six months (for clinical trials) or one year (for other studies including PG theses),  and  the report should be endorsed by the guide and HOD.  After completion of the project, final report should be submitted. All the reports should be submitted only in the appropriate format provided by the IEC
 


